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Analysis and Operations Assistant 
 
Title: Analysis and Operations Assistant 
Location: Denver, Colorado (or surrounding area) 
Type: Full Time, Non-Exempt, Salaried 
Report: Food and Farm, Senior Coordinator 

 
 
About Bio-Logical Capital 
We believe that healthy soils, sustainable food systems and the people who work within them are the capital of 
our planet's future. Hence our name. We believe that one of the biggest ways that we can influence climate 
change and healthy communities is through working in our food systems. Hence our work.  
We support, collaborate, and work with stakeholders who share and sometimes challenge these values. We 
partner with landowners, investors, farmers, conservationists, food professionals and municipalities to develop 
creative business solutions to complex challenges. We work across many scales and landscapes, from a few city 
planters to ranches, farms, and conserved areas that span thousands of acres.  

Our current long term projects include a 3,600 acre cattle and silvopasture ranch in Hawaii, a 400-acre diversified 
farm in Vermont, and a growing urban landscaping business in Colorado. In addition, we consult on family land 
succession plans, analyze and manage food and agricultural investments; conduct large-scale ecological research 
studies; and develop and operate food businesses and critical infrastructure along the value chain. Although food 
and agriculture are often at the forefront of our projects, we also work in water stewardship, healthy human 
communities, ecological restoration and landscape conservation. 

 

Who We Are: 
We believe that restoring human to land connection is integral to creating a healthy, equitable human society. We 
value curiosity, empathy, honesty and humility. We are good at difficult conversations, and we frequently debate 
the tension and balance between profit and impact in our work. We turn down work that we do not believe in. We 
make mistakes and we believe that these experiences are an essential part of our process, our learning, and our 
successes.  

We love the natural world, as it connects us to the work that we do. Whether we are sitting in a park or working at 
one of our field projects (helping with weeding, taking soil samples, or participating in animal chores), we are often 
our best selves are when we are outside. 
 
We come from different areas of working in food supply chains, ecology, business, conservation, agriculture, 
landscape design, and community development. Currently, although we bring different work experiences to our 
team, we come from similar backgrounds and race. We are working to create an inclusive workplace to welcome 
BIPOC colleagues and external stakeholders through team trainings, workshops, company and project 
commitments and goals, and a weekly team meeting that includes conversation and reflection on Justice, Equity, 
Diversity and Inclusion (JEDI) within our team and our work. 
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Who we are looking for: 
We are seeking an Analysis and Operations Assistant to join our Denver-based team.  
 
In this role you will support the administrative and operational backbone of our work in farming, food 
production, conservation, and climate change across our projects. You will frequently collaborate with other 
members of our team, along with field project team members and partners. You will report directly to the 
Food and Farm Senior Coordinator.  
 
We seek qualified candidates who identify with the descriptions below, with experiences and skills that will 
nourish our team and culture, and contribute to our growing impact –  
 

• Inspired – by the current work that we do, while also excited to contribute to our continued growth 
and evolution.  

• Committed – to making a tangible positive impact in food systems, conservation, equity and climate 
change. 

• Analytical – derives joy from math as well as the process of building tools that facilitate analysis of 
operations and investments. Proficient with the construction and use of financial models.  

• Organizer – enjoys building organizational systems and project management tools (Gantt charts, 
Trello, etc.) to help organize team members and projects. 

• Flexible – open to working in variety of settings, from touring a farm in work clothes and boots to 
donning a button up shirt for a meeting with stakeholders. 

• Technology skilled – proficiency with Microsoft Office applications, especially Microsoft Excel, as 
well as CRM tools. 

• Relationship focused – committed and excited to be vulnerable and invest in relationship building 
with our team and project partners.  

 

You will be expected to:   
Project Administration: 
· Support the accounting, bookkeeping, and administrative processes on projects 
· Support the preparation and completion of various legal documents, i.e., contracts, agreements, etc. 
· Develop and maintain project management tools (i.e., Gantt charts, task lists, etc.) 
· Arrange for, and participate in project meetings by preparing presentations, developing meeting 

agendas, documenting discussion, and reporting out next steps 
 
Project Operations and Analysis: 
· Gather, research and organize data to support project level operations and analyses 
· Assist in maintaining project cash flow forecasting tools and reporting on cash flow position 
· Support project managers to track budget performance and maintain budget constraints 
· Support the annual budgeting process for current projects by researching key assumptions, evaluating 

historic performance, and forecasting future needs 
· Assist with composition associated with business planning, and investor reporting 
· Travel to project sites as needed (15% of time or less)   
· Assist with proforma financial model development, analysis, and general due diligence activities, etc. 
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Office and General Team Support: 
· Manage the quarterly and annual reporting processes to BLC investors, including reporting on financial 

performance, and distributing tax documents 
· Generate monthly BLC invoices and manage billing process for all projects and consulting clients 
· Contribute to research on food, ecosystems, agriculture, and other project opportunity related topics 
· Edit and support development of various materials, including investor communications, proposals, 

consulting contracts, etc. 
· Support additional office administration as needed 
 
We recognize that excellence and potential are expressed differently for different people. If our team and our 
work excite you, we hope you will share with us your experiences and skill set that you feel would qualify you 
to make a contribution as the Analysis and Operations Assistant. 
 

Salary & Benefits 
$45,000 Annual Salary 
 
Generous benefit package that includes: healthcare, SIMPLE IRA match, summer Fridays, family leave 
policies, and paid time off.  
 
Please email your application to jobs@biologicalcapital.com with the subject line “Analysis and Operations 
Assistant”. Applications and interviews will be held on a rolling basis, so we encourage you to apply as soon 
as possible.  
 
Your application should include: 

● A resume, link to updated LinkedIn profile (optional), and three professional references 
● A cover letter that includes a short description of why you and Bio-Logical Capital are a cultural knit 

and how you meet the qualifications for the role 
 
For more information on our company, please visit www.biologicalcapital.com.  
 
* 
 
Women, BIPOC, and individuals from underrepresented backgrounds as well as from the communities that we 
work with, are strongly encouraged to apply. We are committed to a diverse, equitable and inclusive 
workplace in which everyone is welcomed, valued, and supported. Bio-Logical Capital recruits, employs, 
compensates, and promotes without regard to race, color, religion, sex, sexual orientation, gender identity or 
expression, national origin, age, physical or mental disability, genetic or family medical history, marital, 
parental, veteran or military status, unfavorable military discharge, or any other status protected by 
applicable federal, state or local law. 
 


